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Robert Half’s Success Guide
For Accountants
“Accounting for your future is your
most important accounting function,’’
states Robert Half in his latest book,
Robert Half’s Success Guide For
Accountants.
Opportunities for accountants are in
creasing, and especially for women,
Half says. Major corporations are
becoming more aware of the need for
financial planning and are relying on
accounting personnel as well as public
accounting firms in key decision mak
ing. Many corporations are selecting
chief executive officers with accoun
ting backgrounds.
Despite the growing demand for ac
countants, surveys published over the
past several years indicate that ac
countants as a group are less than
satisfied with many aspects of their
jobs. Salaries, working conditions, and
lack of recognition appear to be areas
of least satisfaction.
Robert Half’s Success Guide For Ac
countants is aimed at guiding accoun
tants to fuller utilization of capabilities
and to self-fulfillment. Most accoun
tants are not lacking in technical skills
or knowledge, asserts Half. What is
sometimes lacking is the ability, or
desire, to direct skills toward a
predetermined goal. In Chapter Two
the reader has opportunity to deter
mine desire for success by answering
a 20-question self-test.
The successful accountant should
be perceived as an authority, and Half
believes one of the best ways to
become an authority is to read. To be
effective an authority must be able to
communicate. And it is in the percep
tion of accountants as communicators
that a problem appears. In a study con
ducted by Burke Research especially

for Robert Half’s Success Guide For
Accountants, it was found that 45 per
cent of the CPA partners interviewed
believe accountants have good com
munication skills. However, only 14
percent of corporate personnel direc
tors and six percent of top corporate
managers rated accountants as good
communicators. Many accountants in
dicated that weaknesses in com
munication skills were interfering with
their career growth. Unfortunately,
most accounting schools do not in
clude communication courses in the
accounting curriculum.
Half believes that communication
skills are easily learned if one makes
the commitment. He advises enrolling
in speaking and writing courses and
seminars. The Burke Research survey
reported that 96 percent of CPA part
ners, 94 percent of chief financial of
ficers, and 100 percent of top cor
porate management felt that accoun
tants could get ahead faster if they
were more proficient in com
municating. Interesting highlights of
this survey are included in a fourteenpage appendix to Half’s book.
Goals should be reevaluated
throughout one’s career. Determine
what you want from your career, what
you’re willing to do in order to achieve
your goals, and whether you have, or
can develop, the necessary skills and
personal qualities. Half gets specific in
his suggestions on improving ap
pearance and giving attention to “lit
tle things’’ such as traveling first class,
design of business cards, stationery,
and the telephone answering machine.
The reader is encouraged to
establish success (however one may
choose to define it) as an important
goal and to organize a good portion of
one’s life towards that goal. Aim for
something. Keep the mind receptive at

all times to any idea that could be
helpful to a successful career. Be will
ing to put yourself on the line. And
when setting the goal, aim high.
Should you moonlight? Half
discusses moonlighting, how to ask for
a raise, making the right job move,
handling stress, and managing time ef
fectively. An entire chapter is devoted
to how to become a better manager,
and a self-test allows you to rate
yourself as a manager.
Half, founder of the world’s largest
recruiting organization for accoun
tants, writes with authority. Himself a
CPA, he draws from personal inter
views, case histories, surveys, and his
more than 35 years of experience in
recruiting to help guide accountants in
achieving career goals. He lays the
facts on the table in this enjoyable,
readable book.
“Brains, diligence, personality, and
appearance — use any one of these
properly and you’ll get along,’’ says
Half. “Use them all and you’ve got
power.”Ω
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Classic business suits and dresses for a profes
sional image throughout pregnancy.

CATALOG with swatches and fit guide S3,
refundable with order, or inquire about opening
a store. Tel. 215-625-0151. P.O. Box 40121, Dept.
CP8, Phila., PA. 19106. Visit our stores in:
Atlanta Park Place, 4505 Ashford D'wdy, 404-396-8857
Chicago 50 E. Washington, 2nd Flr., 312-332-0022
Denver Carousel Mall, 201 Steele, 303-355-2424
Houston 2613 Richmond at Kirby, 713-524-1033
Los Angeles, Arco Plaza, 505 S. Flower, 213-623-8456
New Orleans 530 Natchez, 504-561-0397,
New York 50 West 57th, 4th Fir., 212-399-9840
Philadelphia 1422 Chestnut, Suite 102, 215-563-7472
San Francisco 418 Clay at Battery, 415-397-3900
Stamford, CT, 1492 High Ridge, 1 min. N. of Merritt
Pkwy., 212-399-9840 Washington D.C. 910 17th,

N.W., Suite 105, 202-833-1616
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